Shepherd's Table
TOGETHER MEETING NEEDS. CHANGING LIVES.

HUB

UNA GUIA PRACTICA PARA:

CREAR UNA CUENTA

REGISTRO Y CANCELACION DE TURNOS

REGISTRO DE ENTRADA Y SALIDA EN SHEPHERD'S TABLE.


https://www.shepherdstable.org/

CREANDO UNA CUENTA

PASO #1

Una vez que un usuario haga clic en su enlace, vera esta pagina. Haga clic en el
botén Create Account (Crear Cuenta) en el lado derecho de la parte superior de
la pantalla.
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Welcome to Shepherd's Table!

Volunteers are at the heart of Shepherd's Table's mission, and we invite you to join us to create a positive impact to our
community!

To volunteer select a day and click "Sign Up" next to the desired shift. If it says "Waitlist ONLY" that means all spaces are
currently filled, however if someone cancels, the system will auto-fill in the order that volunteers have signed up for the
waitlist. Therefore, if you are available in the case a space opens up we encourage you to sign up for the waitlist. Thank you!

Dress Code: Closed toed shoes, no sleeveless shirts, and bottoms to the knees or longer.

All Events - =

PASO #2

Luego vera esta pagina donde creara un nombre de usuario y una contrasefia.

Account Affiliations Profile Gomplete

Thank You for your interest in volunteering at Shepherd's
Table!

low Is information is important to review before Username
volunteering,

johndoe@gmail.co
Guidelines While Volunteering L = i

Dress Code: Closed toed shoes, shirt with sleeves, and battoms at  password
least to the knees.

Photography; Please keep in mind that no photos can be taken of
clients or while serving. You may only take photos before or after
service, and you must ask permission to take photos of other Verify Password
volunteers. Thank you!

srassssaane

Parking: here are spaces in front of our building as well as
public parking in downtown Silver Spring.

. ’ ) NEXT
Registration: You must register for shifts in order to volunteer. If

after registering you can't make it for the shift please cancel your




PASO #3

La siguiente pagina tendra las afiliaciones. Seleccione todas las aflliaciones que le
correspondan y a su disponibilidad.

Esto no le impedira ser voluntario en ningun evento, sino que nos indicara sus intereses para futuras oportunidades.

(V] Affiliations Profile Complete

Check all that apply.
Select any that dpply from the list [J[O\-’:(it‘d. | Need Community Service Hours for School
| Need Service Hours for the Court / Legal Reasons
| am Fluent in French
I am Fluent in Spanish
I'm Interested in Administrative Assistant
I'm Interested in Food Pick Ups
I'm Interested in Resource Center (21 and older)

I'm Interested in the Clothing Closet

PASO #4

Cuando haga clic a el botdn Next (Siguiente), vera esta pagina. Aqui usted completara
su perfil: nombre, direccion, correo electronico y su contacto de emergencia.

Si no tiene un correo electronico, por favor contacte a nuestro coordinador de voluntarios al 307-585- 6463 x217.

v ] Profile Complete

Complete the form below.

* indicates required field
Full Name

;c;,'m| Doe *
Email

(If you do not have an email address, please contact the Volunteer Coordinator at 301-
585-6463 x217)

johndoe@gmail.com *




PASO #5

Luego vera esta pagina, indicando que ha creado una cuenta con éxito. Haga clic
en el boton Next (Siguiente)...

(V] V] (V] Complete

Congratulations! You have successfully created your account.

Click "Next" to log into your account and sign up for available activities,

PASO #6

Aparecera un calendario con todos los turnos disponibles.

FEBRUARY 2021

21 22 23 24 25 26

Fam- 12 pm @ am- 12 pm 9am-12 pm 9am- 12 pm Sam- 12 pm aam- 12 pm

Flated Brunch Plated Brunch Piated Brunch Plated Brunch Plated Brunch Plated Brunch

4 pm - .30 pm 12 pm - 2 pm 12 pm-2 pm 12pm-2pm 12 pm - 2 pm 12 pm - 2 pm

Plated Dinrer Kitchan Praparation Work Kitchen Praparation Wark Kitchen Praparation Wark Kitchen Preparation Weork Kitchen Praparation Wark
2pm -4 pm 2 pm - 4 pm 2pm -4 pm 2pm -4 pm Zpm-4
Kitchen Preparation Afternoon Kitchen Preparation Afternoon Kitchen Freparation Afternoon Kitchen Preparation Afternoon Kitchen Preparation Afternoon
4 pm -7:30 pm 4 pm - 7:30 pm 4pm - 7:30 pm 4pm -7:30 pm 4 pm - 7:30 pm
Plated Dinner Plated Dinner Plated Dinner Plated Dinner Plated Dinner.
4:45 pm - 6230 pm d:45 pm - 5:30 pm 4:45 pm - 6:30 pm 4:45 pm - 6230 pm 4:45 pm - 6230 pm
Beyond the Table Parkland Middle Bey = Riverdale E d the Table Parkland Middie Bayond th e Riverdate Beyond the Table Parkiznd Middle
School Elemas al 5 Elementar, Schoot

28

Sam.12pm
Plated Brunch

4pm - 7:30 pm
Plated Dinner

Sunday Monday Tussday Wadnesday Thursday Friday

1 2 3 4 5

9am-12pm 9am- 12 pm 9.am-12 pm 2am-12pm 9am-12 pm
Plated Brunch Piated Brunch Elated Brunch Flated Brunch Plated Brunch




COMO REGISTRAR TURNOS

PASO #1

Cuando entre en su cuenta podra ver el calendario. Puede usar el menu
desplegable asi como se muestra en la imagen para ver por ejemplo solo los
turnos del Meal Service (Servicio de comidas).

.Meal Service

sunday ....Meal Service

Thursday Saturday

Wednesday

______ Boxed Meals
...... COVID Testing

.Special Events

i - 20
21 22 k] 24 25 26 27

Sam - 12 pm 9 am 9am . 12 pm 9am- 12 pm 9 am - 12 pm 9am - 12 pm

Mated Brunch Flatesd Flated Brunch Hated Brunch Flated Brunch Plated Brunch

4 pm - 7:30 pm 12 pm -2 pm 12pm -2 pm 12 pm 2 pm 4 pm - 7:30 pm
Plated Dinner Kitchen Preparation Wk Kihen Preparat Kitety stk Kitthen Preparation Waek Platef Dinriér

pm 2 pm -4 pm 2 pm -4 pm
ven Preparation n Kitchen Prepa Kitchen Preparaton Afterns

Hitchen Frepar Kitchen Preparation Afternoon

4 pm - 7230 pm 4 pm - 730 pm 4 prn s 730 pmy 4 pm - 7:30 prmy
Plated Dinner Pated Dinnegr Plated Dinner Plated i

4:45 pm - 6:30 pm
B d the Table
ary S2h

230 pm
Middle T and Middle

PASO #2

Haga clic en el dia en que usted esta disponible para ser voluntario.

9am- 17 pm
Plated Brmch

12 pm - 2 pm
Kitchen Prepa

& pm - 7:30 pm
mlated Dener

630 pm :45 pem - 630
P !

3
@ Tall

i MigdlE

2pm-ap
Kitchien Fr

ion Aftermoon

4 pm - T30 pm

£:45 prm - £:30 pm
& Tabile Sarkl




PASO #3

Aparecera esta pantallay, en el lado derecho de cada turno, vera el boton Sign Up
(Registrarse). Haga clic en el turno en el cual le gustaria ser voluntario.

WEDNESDAY, 4/7/2021

JOIN WAITLIST

Plated Brunch

Volunteers prepare plated meals and hand them to meal guests as directed
by the chef. They will assist with clezning the kitchen at the end of the shift.

Kitchen Preparation Work

@ Wed April 7,12 pm- 2 pm (2 2 slots remaining SIGN UP
[

PASO #4

Aparecera esta pantalla que confirmara que su registracion esta completada.

Kitchen Preparation Work © Wednesday, April 7+ 12 pm -2 pm (2 hours)

Complete

Registration complete

ADD THIS EVENT TO MY CALENDAR

9 Progress Place Building 8106 Georgia Ave Silver Spring, MD 20910

Thank you for

W POST ON TWITTER

f POST ON FACEBOOK

=




CANCELAR TURNOS

PASO #1

Entre en su cuenta para cancelar su registracion de un turno. Haga clic en My
Schedule (Mi Horario) el cual esta en el lado derecho de la parte superior de
la pantalla.

é"‘ Shepherds Table Events My Schedule John Doe Q
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Welcome to Shepherd's Table!

Volunteers are at the heart of Shepherd's Table's mission, and we invite you to join us to create a positive impact to our
Community!

To volunteer select a day and click "Sign Up" next ta the desired shift, If it says "Waitlist ONLY" that means all spaces are
currently filled, however if someone cancels, the system will auto-fill in the order that volunteers have signed up for the
waitlist. Therefore, if you are available in the case a space opens up we encourage you 1o sign up for the waitlist. Thank you!

Oress Code: Closed roed shoes, no sleeveless shirts, and bottoms to the knees or fonger.
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FEBRUARY 2021

PASO #2

Vera una lista de todos los eventos a los que sea ha inscrito. Al lado de cada
evento estara el boton Cancel Registration (Cancelar Registracion). Haga clic en
ese boton para cancelar.

WEDMESDAY,

@ Wed, April 7, 12 pm - 2 pm (2 & You are registered for this
Kitchen Preparation Work hours) event.
@ Progress Place Building 8106
Gaorgia Ave Silver Spring. MD
20010

CANCEL REGISTRATION

Prepare food and supplies to suppart the meal program. Work takes place in

the facility at Progress Place

MORE




PASO #3

Para confirmar que desea cancelar el turno haga clic en el boton Next (Siguiente).

Kitchen Preparation Work © Wednesday, April 7+ 12 pm - 2 pm (2 hours)

Gonfirm Cancellation Cancellation Complete

Confirm Cancellation

You are about to cancel your registration for Kitchen Preparation Work on Wednesday,
April 7, 12 pm - 2 pm. Do you want to continue?

BT T G

PASO #4
Ahora su cancelacion esta confirmada. Presione el botdn Exit (Salir) para volver al
calendario.

Kitchen Preparation Work @ Wednesday, April 7+ 12 pm - 2 pm (2 hours)

V] Cancellation Complete

Cancellation complete

Sorry to see you go. Your registration for this event has been cancelled.




REGISTRO DE ENTRADA EN EL QUIOSCO

PASO #1

Entre parte de su nombre, su nombre de usuario o su numero de teléfono para
encontrar su cuenta.

SHEPHERD'S TABLE

Type a few letters of your name, username, or phone number.

PASO #2

Le pedird que confirme su cuenta. Haga clic en el botén Continue (Continuar).

SHEPHERD'S TABLE

John Doe (jdoe)

\ Is this you?

exit continue




PASO #3

El turno en el cual esta registrado aparecera en la pantalla. Haga clic en el botdn
Continue (Continuar).

JOHN DOE

Evening meal Prep

Check in for this event?

PASO #4

Aparecera una pantalla que confirmara su entrada. Haga clic en el botén Start
over (Empezar de nuevo) para volver a la pantalla de inicio.

JOHN DOE

You are now checked in. Don't forget to check out!

start over




REGISTRO DE SALIDA EN EL QUIOSCO

PASO #1

Entre parte de su nombre, su nombre de usuario o su numero de teléfono para
encontrar su cuenta.

SHEPHERD'S TABLE

Type a few letters of your name, username, or phone number.

PASO #2

Confirme su cuenta. Haga clic en el boton Continue (Continuar).

SHEPHERD'S TABLE

John Doe (jdoe)

\ Is this you?

exit continue




PASO #3

El turno en el cual esta registrado aparecera en la pantalla. Haga clic en el botdn
Continue (Continuar).

JOHN DOE

Evening meal Prep

Check out for this event?

PASO #4

Recibira una confirmacion. Haga clic en el botén Start over (Empezar de nuevo).

JOHN DOE

You are now checked out. Thank you!

p|

start over




Shepherd's Table
TOGETHER MEETING NEEDS. CHANGING LIVES.

¢SITIENE ALGUNA PREGUNTA ADICIONAL?
POR FAVOR CONTACTE A NUESTRA COORDINADORA DE
VOLUNTARIOS, MARCY MERTI, MARCYM@SHEPHERDSTABLE.ORG

g TWITTER INSTAGRAM
ﬂ FACEBOOK ° YOUTUBE
m LINKEDIN

shepherdstable.org


mailto:marcym%40sheoherdstable.org?subject=Information%20Request
https://www.shepherdstable.org/
https://www.shepherdstable.org/
https://twitter.com/ShepherdsTable2
https://www.instagram.com/shepherdstable2/
https://www.youtube.com/channel/UCJv0FtGo5-CsN6uOrAWV6Qg
https://www.facebook.com/ShepherdsTable2/
https://www.linkedin.com/company/shepherdstable/

